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BEHAVIOUR

AIMS
We aim to:












Create a caring, stimulating and secure environment for everyone.
Promote high expectations of positive behaviour by example.
Develop a sense of self-discipline and an acceptance of responsibility for actions
and encourage everyone to value the school environment and its routines.
Value the rights of every individual and promote and develop empathy and respect
for self and others.
Ensure that everyone has the right to be treated fairly.
Empower all staff to determine and request appropriate behaviour for everyone.
Ensure that good behaviour is always recognised and rewarded.
Raise students’ self esteem by the use of positive interaction.
Develop a culture in which we accept the young person but not the poor behaviour.
Develop a culture where we value everyone equally and focus where necessary on
any poor behaviour and the modification of this.
Ensure the policy is fully understood, is consistently implemented throughout the
school and that effective mechanisms are in place for the monitoring and evaluation
of this policy.

PRINCIPLES








Learning is developed best in a safe, caring and ordered environment.
Accept that the maintaining of good behaviour within Parkstone Grammar School is
the shared responsibility of every member of the school community.
This can be achieved when expectations of work and behaviour are high and the
consequences of poor behaviour are made explicit and applied consistently.
Self esteem and consequently learning is enhanced by encouragement.
We recognise that everyone has the right to make mistakes and contained within
this policy are identified personal and support strategies.
Working in partnership with home and external agencies is vitally important in
promoting positive behaviour.
We will provide a rich, appropriate curriculum for each student.
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TEACHING AND LEARNING
Promoting positive behaviour in the classroom
Effective teaching can help to support the promotion of positive behaviour. By effective
teaching we mean that lessons are well planned to include:
 differentiation for ability and different learning styles
 activities that are engaging and challenging
 assessment for learning opportunities
and that these lessons are delivered with pace and enthusiasm.
Teaching methods should encourage enthusiasm and active participation for all, within a
challenging and supportive environment. Lessons should aim to develop the skills,
knowledge and understanding which will enable students to work and play in cooperation
with others. Praise should be used to encourage positive behaviour as well as good quality
work. In the first instance correction should usually be a private matter between teacher
and young person to avoid resentment, followed by the use of teacher-owned classroom
based strategies, prior to the sanctions outlined in the policy for rewards and discipline.
Assertive teaching styles and good relationships between staff and students are important
in establishing a positive ethos in the classroom and teachers need to be consistent and
respectful in their interactions. Scanning, anticipating and intercepting positively can
prevent disruption.
Where preventative approaches have been unsuccessful and consequences have been
applied it is important that both teacher and student begin to repair and rebuild their
relationship prior to the student returning to the class.
Classroom management and environment
Classroom management and teaching methods have an important influence on a young
person's behaviour. The classroom environment gives clear messages to the students
about the extent to which they and their efforts are valued. Relationships between teacher
and students, strategies for encouraging positive behaviour, layout of furniture, access to
resources and classroom displays all have a bearing on the way students behave,
although it is recognised that this may be challenging when staff do not have a permanent
room base. Classrooms should be organised to develop independence and personal
initiative. Materials and resources should be arranged to aid accessibility and reduce
uncertainty and disruption.
Role of the Student
Students should take responsibility for their own behaviour. Consideration and politeness
should be given to all. Students must adhere to the uniform rules/dress code and follow
the school rules.
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Roles and responsibilities of all staff
 To lead by example.
 To be consistent in students.
 To promote the aims and values of the school as outlined on the ‘School’s Charter’,
‘Values of the School’ and ‘Our Responsibilities’ documentation.
 To have high expectations of students.
 To promote high expectations within the community.
 To meet the educational, social and behavioural needs of students.
 To provide an appropriate curriculum.
 To provide a rigorous and well maintained learning environment.
 To follow all appropriate procedures.
.
Role of the Head of Year and Head of Department
It is the responsibility of Heads of Department and Heads of Year to support their teams by
modelling through positive and consistent leadership. It is also important that they monitor
student progress with regard to both behaviour and achievement by providing support,
appropriate challenge and strategies to aid improvement.
Role of Key Stage Manager
It is the responsibility of the Key Stage Managers to support their Heads of Year and
Departmental Heads in modelling through leadership. It is also important that they monitor
student progress with regard to both behaviour and achievement by providing support,
appropriate challenge and strategies to aid improvement. Any individual student who is
identified as experiencing difficulty and where all procedures have been exhausted by
Heads of Year/Department, will be interviewed by the Key Stage Manager and a way
forward found in association with teaching staff, external agencies as appropriate and
parents/carers.
Role of the Leadership Group
The Leadership Group should be the ultimate role model for all involved in the school
community.
Role of the Headteacher
The Headteacher holds the ultimate sanctions once all other procedures have been
followed and will address any individual situation as and when required.

What is Positive behaviour?
All behaviour has a purpose and as a community we aim to create an environment where
students consciously want to demonstrate positive behaviour. This is when individuals’
actions, words and deeds allow a positive working environment to flourish. It positively
impacts on self and others by building esteem and allowing all to take responsibility for
actions.
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Some examples of positive behaviour are listed below :








Respectful language
Actively listening
Respect for the environment
Turn taking
Willingly following appropriate instructions
Acting on recognised etiquettes(e.g. holding a door open)
Respect for self and others, regardless of status

Parents
Parents have a vital part to play in securing the appropriate behaviour of their young
person at school. Home school agreements go a long way to setting out the respective
roles of parents, students and the school. It is the responsibility of schools to provide an
orderly and structured environment with a positive ethos, where students can feel safe,
without fear of threat or harm from others; it is parents' responsibility to support the school
in providing and promoting this ethos. Close working relationships between school staff
and parents are essential in providing effective solutions to difficult problems. Parents may
expect conversations with subject staff, Form Tutors, Heads of Year/Department or the
Leadership Group where behaviour has been inappropriate. It may be necessary to
construct an appropriate report/target card devised by negotiation between school and
student. Parents would be expected to agree and sign such a plan following interviews
between subject staff, Form Tutor, the Head of Year and/or the Key Stage Manager.

MONITORING PROCEDURES
Monitoring of the Policy
This policy should be consistently updated and modified as practice within the school
progresses. It is the responsibility of the governing body to review this document at least
once a year.
CONCLUSION
Teachers have the right to teach and students have the right to learn without unnecessary
disruption. An ordered working environment does not just happen, it needs to be promoted
by example.
A positive approach will ensure that appropriate behaviour is rewarded and that
inappropriate behaviour has consequences. Students will not follow a set of rules just
because they exist or are posted on a classroom wall. All staff must take time to teach
students appropriate behaviour.




Set high expectations.
Do not ignore poor behaviour.
It is our responsibility to promote positive behaviour in our classroom and the wider
school environment.
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This policy and guidelines must be followed by all staff, students and parents to ensure a
consistent and corporate approach to managing behaviour at Parkstone Grammar School.
This policy will be reviewed annually.
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APPENDIX 1

OUR SCHOOL CHARTER
In our community it is important that we should all
take responsibility for our own actions and
maintain high standards.

OUR COMMUNITY RESPONSIBILITIES
 To treat all aspects of our school with respect
 To try our hardest in every aspect of school
 To uphold the values of our school
 To understand the health and safety issues

OUR RIGHTS
 To be treated with respect by all members of our
community
 To feel safe both emotionally and physically in our
school environment as well as travelling to and
from school
 To participate in all the opportunities that our
school offers
 To know who can offer us support and guidance
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APPENDIX 2

VALUES
OF THE SCHOOL


To take responsibility



To respect each other



To maintain high standards



To try our hardest



To be co-operative
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APPENDIX 3

AT PARKSTONE WE TAKE
RESPONSIBILITY FOR …
…our relationships and behaviour
 Consideration and politeness to all
 Dressing according to the uniform rules/dress code
 Approved use only of mobile phones and personal
stereos
 Approved items only brought into school

…our learning





Appropriate listening and talking
Meeting deadlines
Personal organisation and punctuality
Challenging ourselves fully

…our environment





Safe and considerate movement around school
Clean and tidy working environment
Appropriate care of equipment and displays
Following agreed food and eating arrangements
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APPENDIX 4

SCHOOL RULES …
The School Rules are designed to fit the structure of the School Charter and to
support the broad aims expressed there.
RELATIONSHIPS AND BEHAVIOUR
Consideration and politeness to all
 We do not condone bad language at any time towards anyone in the school.
 Bullying will not be tolerated – there is a copy of the Anti-Bullying Code in all
classrooms.
Dress according to the Uniform Rules for Years 7 to 11
 Keep to the Uniform Rules/Dress Code throughout the day.
 Main school students should arrive and leave school in correct school uniform.
THE DRESS CODE – for the Main School
Our uniform reflects our attitude to our school and our work. If you have not
followed the Dress Code you will be given replacement items from school stock for
the day or until you sort the problem.
Hair
Your hair should be neat and tidy and of one natural colour. We do not allow extreme
styles or colours which would draw undue attention to a student. For Health and Safety
you will need to tie your hair back for practical lessons: Science, Drama, Design and
Technology, Art and PE.
Jewellery
One small stud per ear in each ear lobe is allowed, but no other piercings.
No other visible jewellery is allowed other than a watch and a discreet religious symbol on
a chain, worn inside the shirt.
Makeup
Discreet makeup is allowed. You will be asked to remove inappropriate makeup.
Nails
Students should not wear coloured nail varnish. This includes “Shellac”, gel nails or any
other trade names. You will be asked to remove inappropriate nail varnish.
Skirts
Skirts should be worn no more than 5cm above the knee and of a non-stretch material.
Correct school skirts can be purchased from our suppliers. You should be able to climb
stairs and move about the school without embarrassing those around you.
Trousers
You can wear regulation grey trousers as supplied by our outfitters.
Shoes
Shoes should be plain black, non-canvas and of a smart and sensible design with
enclosed heels and toes. High heels, stilettos or platforms are not allowed.
Socks
Socks should be white, black or grey with no other colours allowed and worn at the ankle
or below the knee.
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Tights
Tights must be plain, black, grey or natural and not patterned, with no footless tights or
leggings. It is a good idea to have a spare pair in case your tights ladder during the day.
Blazers
Blazers should be worn between lessons and when walking around the school.
Where any student infringes the dress code parents will be contacted to collect their
daughter to rectify the situation.
DRESS CODE FOR MAIN SCHOOL DAY TRIPS, RESIDENTIAL VISITS & NON
UNIFORM DAYS
Clothing for day visits and residential trips must be smart casual. This means that
beachwear is unacceptable. School uniform may be required on certain visits as notified
by the trip leader.
This code also applies to any non-uniform days, unless otherwise instructed.
 No shorts
 No shoestring / strapless tops / vest tops
 No flip-flops or shoes without a strap to support the heel
 No leggings to be worn unless covered with a respectable length top or skirt
 Jeans are acceptable but must not have holes or tears
 No dresses and skirts with holes or tears
 Dresses and skirts must be of a respectable length
 No fancy dress unless part of a themed day (e.g. World Book Day)
 Anyone who does not follow the regulations on non-uniform days will be sent home to
change
 For day trips you may be refused permission to attend the trip if your clothing is
unsuitable and does not adhere to the code above
 For residential trips staff have the right to ask you to change if you do not adhere to
the above dress code
Music Department Concert Dress Code
Students who participate in our various musical ensembles will be expected to perform in a
range of school concerts during the school year. These include carol services and the
school spring concert, both of which feature our orchestras, bands and choirs.
To ensure uniformity of dress, we ask that all students wear the same concert dress,
namely black skirt, white blouse and black shoes to all concerts.
DRESS CODE FOR YEARS 12 AND 13
Should include a combination of :
 Blouse / top that covers shoulders / smart t-shirt / polo shirt
 Trousers, dress or skirt (no tight fitting items)
 Jumper or cardigan (optional)
 Jacket or blazer (optional)
 Leather (or leather style) shoes or boots, laced canvas shoes – all without excess
heels or platform soles
 Outside coat
 Plain or patterned tights
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Items that are NOT appropriate :






















Inappropriately revealing items such as low cut tops or mini skirts
Bare midriffs and off the shoulder tops
Blue denim of any description
Combat trousers or camouflage wear
No visible bras/bra straps
Dresses, shirts or trousers with holes or tears
Tracksuit tops or bottoms
Leather or similar trousers
Jogging bottoms
Beach wear
Shorts
Tops displaying large logos, lettering or slogans
Sports and sweat shirts
Leggings, jeggings, Lycra trousers or any skin tight type trousers
Playsuits
Vest tops, shoe string tops, strapless tops
Suede ‘UGG’ style boots, ‘work’ boots, bovver boots or Doc Marten types of boot
Trainers or pumps of any colour
Baseball boots
Flip flops, open toed shoes or shoes without a strap to support the heel
Excessive jewellery

This list is not exhaustive and may be added to as deemed appropriate by the
Leadership Group.
ALSO :
 Apart from one pair of earrings, there should be no other visible piercings
 Hair should be neat and tidy. Extreme styles and colours are not allowed,
i.e. dreadlocks or shaved styles
 No visible tattoos are allowed
 No hats or caps are to be worn around the school
 No earphones or headphones to be worn around school
This Dress Code is not optional. Any student who is unsure about any aspect of it should
seek guidance.
Students who fail to adhere to the Dress Code will be sent home to change.
APPROVED USE ONLY OF MOBILE PHONES AND PERSONAL MUSIC PLAYERS
 Phones and personal music players are brought in at the student’s own risk and should
not be used in corridors. Mobile phones should only be used in tutor rooms at lunch
and breaktime. Personal music players should only be used in lessons if your teacher
agrees.
 Flouting of this rule will result in confiscation.
Prohibited Items Banned from School
 Knives or weapons
 Alcohol
 Illegal drugs and/or associated paraphernalia
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Stolen items
Tobacco and cigarette papers
Fireworks
Pornographic images

Breaking this rule is a serious offence and will be dealt with by the Leadership Group
and possibly the Police.

LEARNING
Teaching and learning are central to what we do at Parkstone. It is important that
we are all allowed to do this easily and comfortably. If you persistently prevent
others from learning you may be asked to leave the lesson, to report to the Head of
Department or to attend an after school detention. Your parents will be contacted if
necessary.
Appropriate Listening and Talking
 Silence during the taking of the register.
 Listen carefully and follow instructions from your teacher.
 Listen and contribute considerately to class discussions.
Meeting Deadlines
 In a large secondary school it is essential that students learn to meet all deadlines
particularly in homeworks, coursework and parental reply slips.
 We recommend that students write down their deadlines in their student planner which
should be regularly signed by parents/carers. If students miss a deadline for a reply slip
for a trip then they will have forfeited the opportunity to go on the trip.
 If a student has any problems with deadlines they must inform the teacher before the
deadline has passed.
Personal Organisation
 Bring everything you need, including planners, to all lessons.
 You will not be allowed to interrupt a lesson because you have forgotten something.
 If you have to leave the room remember to ask for a permission slip.
 If you feel unwell you must report this to your teacher who will then ask you, if
necessary, to go to Reception where you may be placed in the MI Room.
Punctuality
 Arrive promptly to all lessons, including registration at 8.25 am
 If you arrive in school after 8.35 am you must sign the Late List at Reception.
 Students who arrive before 8.00 am should stay in the dining room/small hall.
 If you know in advance that you are going to be absent, you must give your Tutor a
letter in advance.
 For unplanned absences e.g. illness, parents/carers are requested to phone the school
or email the school via the link on the school website before 9.30 am on the first day of
absence. A letter must be sent to the Form Tutor on your return.
 In line with Government legislation we are unable to grant leave of absence during term
time (see Attendance Policy).
Challenge Yourself Fully
 Sit where instructed or where you know you will not be distracted in lessons.
 Do all homework set – keep a record in your planner.
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 Ask for help if you need it.
ENVIRONMENT
A safe and healthy environment helps us all to learn effectively. If your actions
spoil our environment you will have to take part in Community Service such as
clearing the canteen after lunch, litter picking, recycling, cleaning damaged areas,
sorting and returning lost property. If necessary your parents/carers will be
contacted by phone or letter to let them know that you have not respected our
environment.
Safe and Considerate Movement Around the School
There are over 1200 students in school and movement around the school can sometimes
be problematic. In order to reduce congestion and to provide a safe and comfortable
environment for all we request therefore that:
 All main school students must remain on site all day.
 When moving around the school, keep to the left and show consideration for others.
 Don’t run.
 Hold doors open for others.
 Keep to the one way systems.
 Keep to the paths to respect our green environment.
 No bags are to be carried around the school during the school day by students in Years
7 - 11.
 If you have to stay in school after 3.15 pm you must wait either in the small hall/dining
room or work in ICT3. Anywhere else is out of bounds unless you have a teacher with
you.
 Keep to the permitted areas of the school. The following areas are out of bounds:
- Areas where sporting activities are in progress.
- All areas adjacent to the perimeter fence.
- The car parks.
- Any area where building work may be in progress.
Equipment/Facilities
 Students should wait outside all practical rooms until invited to enter by a member of
staff.
 Specialist apparatus may be used only when the relevant member of staff is present or
has given permission.
Clean and Tidy Working Environment
 No graffiti.
 We do not allow chewing gum in school.
 Leave lockers clean and empty at the end of term.
 Keep your possessions in your locker, not on top of lockers or shelves.
 Put litter in the appropriate bins to help with recycling.
 Don’t sit on tables and lockers.
 Clear up at the end of break and lunch to leave a pleasant room for the next period.
Appropriate Care of Equipment and Displays
 Save energy by switching off equipment where helpful at the end of the day.
 Only use ICT equipment with your teacher’s permission.
 Respect the work of others; don’t damage or remove display items.
 Ask your teacher if you need to open or close a window blind.
 If there is a problem with any room, report it to Reception as soon as you can.
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Food and Eating Arrangements
 Hot meals are served in the school canteen at lunchtime.
 A variety of snacks are also available at break and lunch from the canteen.
 A breakfast club currently runs from 7.30 am for students who wish to purchase
breakfast at school.
 Only eat in designated rooms or in the canteen.
 For safety and hygiene reasons, you must not take food and drink into the PE area, the
Library, or near any computer terminals. If necessary take your food to another room
where eating is allowed.
 No chips may be taken out of the canteen.
 No food should be eaten whilst walking around the school.
 Food taken from the canteen should be properly wrapped while being carried to a form
room and hot drinks should have a lid.
 Students are encouraged to take responsibility for keeping all areas of the school free
from litter. In particular, each tutor group has responsibility for ensuring that their tutor
room is clean and free from litter. At the end of break and lunch clean up any spilt food
and put litter in the appropriate bin.
Arrangements for the end of the school day
 Students are encouraged to stay on at the end of the school day for organised meetings
and clubs.
 No student will be allowed to attend a sports fixture out of school unless a parental
consent form has been signed.
Personal Belongings
In any large school care of personal belongings is important as unfortunately personal
belongings do sometimes go missing.
To help with this we do ask that:
 All property must be clearly marked.
 Students will be allocated an individual locker either in their tutor room or close to it to
keep their valuables and belongings in. Padlocks are available to purchase from
Reception.
 Musical instruments are kept in the music storeroom, except those small enough to be
kept in a locked locker.
 Outdoor clothes and empty bags should be left in their lockers.
 Students are politely requested to take their PE kit home preferably at the end of the
day, and definitely at the end of each week.
 Students are discouraged from bringing in large sums of money to school but if this
proves to be unavoidable, we ask that it is handed into the school reception for safe
keeping in a clearly marked envelope.
 The school cannot accept responsibility for personal items brought into school by
students.
Items, other than those named above, which are left on top of lockers, in tutor rooms or in
corridors will be removed to lost property.
Retrieving Lost Property
Lost PE kit may be retrieved from the PE Department. Lost valuables, e.g. purses, may be
retrieved from Reception. For all other items of lost property students should come to
Reception to sign for the key to Lost Property. Lost property may be retrieved at break
times and in an emergency the key may be collected from the Main Office. Items not
claimed after 4 weeks will be disposed of or recycled.
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Medical Room
 When a student feels unwell we ask that she speaks to a teacher who will give her an
“Out of Lesson” slip to take to Reception.
 Due to the large number of students in the school, it is not practical to allow a student to
remain in the medical room for a long period of time. If the student does not feel well
enough to return to lessons, parents will be contacted by a member of the office staff
and asked to collect their daughter at their earliest convenience.
 Should an accident or injury happen help can be sought from any member of staff, who
will contact a first aider.
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APPENDIX 5

PROHIBITED ITEMS, SEARCHING AND CONFISCATION
SEARCHING
Under new legislation (School Behaviour (Determination and Publicising of Measures in
Academies) Regulations, 2012 and Screening, searching and confiscation, DfE 2012) the
Headteacher and members of the Leadership Group have a statutory power to search
students or their possessions, with or without consent, where there are reasonable
grounds for suspecting a student may have a prohibited items or items banned under the
school rules.
Prohibited items banned from all schools are:
 Knives or weapons
 Alcohol
 Illegal drugs and/or associated paraphernalia
 Stolen items
 Tobacco and cigarette papers
 Fireworks
 Pornographic images
This list is specified in the Apprenticeships, Skills, Children and Learning Act 2009 and
also in the Education Act 2011. In addition the Education Act, 2011 states that staff can
search for items as follows:


Any article that a member of staff reasonably suspects has been, or is likely to be used
o To commit an offence
o To cause personal injury to, or damage to the property of, any person (including the
student themselves)

The Headteacher and/or the Leadership Group can also reasonably search for any item
banned by the school which has been identified in the rules as an item that may be
searched for.
Consent will always be sought from a student to search their possessions or locker area
but where suspicions arise that a student has a prohibited item, possessions can be
searched without permission.
Parkstone will make every effort to ensure that staff of the same sex carries out a search
of the student’s possessions and that a second member of staff will be present.
Confiscation
The school has a general power to discipline, as set out in section 91 of the Education and
Inspections Act of 2006, and this enables any member of staff to confiscate, retain or
dispose of a student’s property as a disciplinary penalty, however found, which they
consider harmful or detrimental to school discipline.
The Headteacher and/or Leadership Group can seize any prohibited item found as a result
of a search, and they will retain or dispose of it as appropriate BUT would never return to
the student.
If illegal drugs are found or suspected to be illegal or controlled drugs the appropriate
measures will be conducted in line with the school’s drugs policy.
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Any stolen items that are found will be delivered to the Police as soon as reasonably
practical but may be returned to their owner if the owner is within the school community.
If pornographic images are found, the image will be disposed of unless its possession
constitutes a specified offence (i.e. it is extreme or child pornography) in which case it will
be delivered to the Police as soon as reasonably practicable. Images found on any
electronic devices will be deleted unless it is necessary to pass them on to the Police. (see
below).
Any article discovered as the result of a search that has been (or could be) used to commit
an offence or to cause personal injury or damage to property will be delivered to the
Police, retained or disposed of.
Any weapon or items which are evidence of an offence will be passed to the Police as
soon as possible.
Dealing with Electronic Devices
In conducting a search, the Headteacher and/or other members of the Leadership Group
may examine files or any data on an electronic device if they think there is good reason to
do so. Following the examination decisions will be made whether to retain the device,
dispose of it or return it to the owner. Before doing so files or data may be deleted if they
believe there is good reason for doing so. A good reason may be where it is suspected
that the data or file on the device in question has been, or could be, used to cause harm,
to disrupt teaching or break the school rules.
If inappropriate material is found on the device decisions will be made whether to delete
the material, retain it as evidence (of a criminal offence or breach of school rules) or
whether the material is of such seriousness that it requires the involvement of the Police.

Informing Parents
As a school we are not legally required to inform parents/carers before any search takes
place or seek consent to search students. Parents/carers will generally be informed
immediately any prohibited items are found, although that is at the school’s discretion as
there is no legal requirement to do so. The school will also generally inform parents/carers
where persistent infringement of school rules takes place. Any complaints that
parents/carers have about searching should be dealt with in the school’s complaints
procedures.
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APPENDIX 6

STUDENT REWARDS
REWARDS
ACHIEVEMENT POINTS
5 points in same subject

Subject teacher

Postcard home

10 points in same subject

Head of Department

Postcard home

10 points

Form tutor

10 Points Certificate

20 points

Head of Year

Bronze Certificate

40 points

Key Stage Manager

Silver Certificate

60 points

Headteacher

Gold Certificate

75 points

Headteacher

Platinum Certificate

Achievement Points on SIMS can be awarded for the following descriptors and
these appear on the drop down menu in SIMS. Consistency is vitally important and
all staff should be looking to reward students.
Excellent effort and/or perseverance
Outstanding work
Good progress made
Excellent contribution to discussion
Demonstration of excellent leadership/organisational skills
Community service
Voluntarily seeking help outside lessons
Evidence of independent research
Supporting peers academically
Supporting peers socially or emotionally

RATIFIED BY FGB – JULY 2014

page 18 of 25

DISCIPLINE
DISCIPLINARY POINTS
3 points with same staff/dept

Individual staff

Departmental detention /
lunchtime detention

5 points with same staff/dept

Head of Department

After school detention / consider
departmental Report Card

15 points overall

Form Tutor

Parents notified / Target Card

30 points

Head of Year

Parents called in / Green Raising
Standards Card

50 points

Key Stage Manager
and Head of Year

Parents called in immediately /
Yellow Raising Standards Card

70 points

Key Stage Manager,
Head of Year and
Headteacher

Parents called in immediately /
Red Raising Standards Card

Disciplinary Points on SIMS can be awarded for the following descriptors and these
appear on the drop down menu in SIMS.
LEVEL 1

LEVEL 2

Code of Conduct not Completed

Damage – Property

Disruptive Behaviour

Missed Lunchtime Detention

Homework Late

Persistent Lateness to School

Inadequate Work

Persistent Lateness to Lessons

Misuse of Mobile Phone

Rude or Disrespectful Behaviour
Towards Staff

Uniform/Jewellery etc
Missing Coursework Deadline
Forgetting to bring equipment to lesson
Homework – incomplete
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Incident
Level 1

Uniform/jewellery/Sixth Form dress code infringement

Forgetting to bring equipment to the lesson

Misuse of mobile phone

Late homework

Inadequate homework or classwork

Health and safety infringements

Low level disruption in class

Lack of focus/inattentive in class

Other minor infringement of school rules

Possible Action by?




Subject teacher (if during lesson time)
Form tutor (if during tutor time)
Any member of staff ‘on the spot’

Possible Action Taken






Level 2

Persistent lateness to lessons

Lack of cooperation with staff member

Rude and/or disrespectful behaviour

Misuse of or damage to school property

Failure to attend lunchtime teacher detention

Repeated uniform infringements

Missing coursework deadline

Subject teacher/Tutor/Staff member

Level 3

Missing a lesson with no good reason

Frequent missing of coursework deadlines

Defiance of staff member

Bullying of other students

Serious uniform infringement

Further problems with attendance

Verbal abuse/swearing at other students

Smoking/drunk on school premises

Disruptive behaviour across a range of subjects

Serious vandalism

Failure to attend after school or Head of Year
detention

Theft of money, possessions or school equipment

Subject teacher/Tutor/Staff member




Head of Dept / Head of Year






Follow up

Add one discipline point on Take
Register
Send student to Reception for
replacement uniform item /removal
of make-up, nail varnish
Confiscate phone/MP3 – take to
Reception in named envelope
Impose subject teacher/tutor
detention – break or lunchtime
Impose community service –
within department
Add two discipline points on Take
Register
Removal from lesson to work with
HoD
Impose departmental detention
(lunchtime or after school*)
Impose HoY detention (lunchtime
or after school*
Impose Community service



For detentions - EITHER complete
paper proforma and hand in to office OR
use Behaviour Management system to
record detention




For detentions - as Level 1
Student placed on Subject Report/
Behaviour Contract
Parents to be contacted by
phone/Parentmail
Student and teachers involved to work
together to resolve issues before next
lesson where possible
Tutor to consider Target Card

Student sent home until uniform
issues resolved
Internal suspension until problem
resolved
Fixed term exclusion**







Use Behaviour Management system to
record incident and action taken


Inform Tutor and HoD or HoY by Sims
message/email
Head of Dept/Head of Year


HoY /Key Stage Line Manager or
Headteacher to contact parents and
relevant outside agencies

Student placed on relevant Subject
Key Stage Line Manager
Reports/ Behaviour Contract

Parent/school meeting arranged

Student and teachers involved to work
together to resolve issues before student
(Possible involvement of Headteacher)
returns to lesson

Consider Green or Yellow Raising
Standards Card
Level 4
Subject teacher/Tutor/Staff member

Use Behaviour Management system to

Serious or persistent Level 3 incidents
record incident and action taken

Verbal abuse of /swearing at staff members

Leadership Group to contact parents and

Fixed term exclusion**
relevant outside agencies by phone,

Assaulting staff members
Head of Dept/Head of Year

Permanent exclusion**
Parentmail or letter as appropriate

Assaulting other students

Possible Police involvement**

Parent/School meeting arranged

Suspected handling/dealing of drugs

Consider Yellow or Red Raising

Bringing weapons/forbidden items into school
Leadership Group
Standards Card
* After school detentions MUST be preceded by letter to parents AT LEAST 24 HOURS prior to the detention
** Only used in exceptional circumstances at discretion of
Headteacher
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DISCIPLINARY FLOWCHART
TRIGGERS :
Accumulation of 15
 .
disciplinary points or
general
concerns
that behaviour is
dipping

STEP 1
Tutor has concerns that
student is acquiring too many
disciplinary
points
for
behaviour in lessons. Student
is placed on a WHITE Target
Card.
Tutor provides and monitors
disciplinary points and reviews
regularly.
Tutor provides
feedback to Head of Year.

TRIGGERS :
Accumulation of 30
disciplinary points or
concerns that white
Target Card isn’t
working

STEP 2

TRIGGERS :
Accumulation of 50
disciplinary points or
general concerns that
green Raising Standards
Card isn’t working OR
major incident Level 4 /
Upper Level 3

Tutor is concerned Target Card
not working in helping to change
behaviour.
Head of Year places student onto
GREEN Raising Standards Card.
This has simpler criteria but more
consequences.
Head of Year monitors and
reviews regularly with Key Stage
Manager.

STEP 3
Evidence
indicates
more
disciplinary points and Green
Card still not working.
Head of Year in conjunction with
Key Stage Manager, agrees to
YELLOW Raising Standards Card.
Head of Year monitors in
conjunction with Key Stage
Manager and reviews regularly
with Headteacher.

TRIGGERS :
Accumulation of 70
disciplinary points or
general concerns that
Yellow Raising Standards
Card isn’t working OR
incident from Level 4
triggering short term
exclusion.
RATIFIED BY FGB – JULY 2014
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STEP 4
Behaviour / lack of work still
not working so student is
placed
on
RED
Raising
Standards concern by Key
Stage Manager.
Monitored by Key Stage
Manager and reviews regularly
with Headteacher.

ACTIONS :
 Tutor agrees targets with student
 Complete Target Card in SIMS
and add to SIMS
 Agree consequences for each
target not achieved
 Inform parents via telephone or
letter
 Email all staff
 No time limit to Target Card but
review dates need to be set


ACTIONS :
 Agree consequences
 Discuss in formal meeting with
parents
 Agree review date, update event
 Publish on SIMS
 Consider external agency
assistance
 Email all staff
 Regular updates to Form Tutor

ACTIONS :
 Consequence one hour detention
 Key Stage Manager and Head of
Year meet with parents
 Agree review date
 Publish on SIMS
 Email all staff
 Triggers external support
 Regular updates to Form Tutor

ACTIONS :
 Agree consequences
 Key Stage Manager / Head of Year /
Headteacher meets with parents
 Agree review date
 Publish on SIMS
 Email staff
 Complete IBP with student
 Regular updates to Form Tutor
page
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