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COVID 19 RISK ASSESSMENT - Parkstone Grammar School 

 

Activity 
Staff working during COVID19 outbreak for all 
students returning to school in September 2020 

Likelihood x 
Severity 

= 
Risk Rating 

SEVERITY 

1 
Negligible 

injury 
No lost time 

2 
Minor injury 
Lost time <7 

days 

3 
Major injury 
Lost time >7 
days and <3 

months 

4 
Severe or 
fatal injury 
>3 months 
lost time 

L
IK

E
L

IH
O

O
D

 1 Rare 1 2 3 4 

2 Unlikely 2 4 6 8 

3 Likely 3 6 9 12 

4 Certain 4 8 12 16 
 

Service 
Directorate 
or School 

Parkstone Grammar School 

Department Premises 

Assessed 
By 

Premises Manager / School Leadership Team / 
Business Manager 

 
 Reference 

Assessment 
Date 

13.7.20 
Date Review 
Due 

1.10.20   

 

RISK RATING (Likelihood x Severity = Risk Rating) 

1 – 2 Low No further action necessary.  Controls to be monitored to ensure that they remain suitable. 

3 – 4 Medium If likelihood is likely or certain, identify and implement further controls as soon as is practicable.  In all cases controls to be monitored to ensure that they remain suitable. 

6 – 9 High If likelihood is likely or certain, identify and implement further controls without delay.  In all cases controls to be monitored to ensure that they remain suitable. 

12 - 16 Extreme Activity must not proceed until further controls have been identified and implemented, to reduce risk rating to an acceptable level. 

 

Hazard 
Who might 
be 
harmed? 

Existing control measures 

Risk 
rating 
L x S = R 

What other 
controls are 
needed? 

By 
when? 

Person 
responsible 

L S R 

Spread of COVID19 
Coronavirus causing 
mild to severe illness 
and possibly fatalities 

Students From September, students in all year groups must attend 
the educational establishment to enable them to gain the 
educational and wellbeing benefits of doing so. 

Some pupils no longer required to shield but who 
generally remain under the care of a specialist health 
professional may need to discuss their care with their 
health professional before returning to school (usually at 
their next planned clinical appointment). You can find 
more advice from the Royal College of Paediatrics and 
Child Health at COVID-19 - ‘shielding’ guidance for 
children and young people. 

2 4 8 Students must 
engage with the 
NHS Test and 
Trace Process. 
 
 

7/9/20 School 
Leadership 
Team 

Spread of COVID19 
Coronavirus causing 
mild to severe illness 
and possibly fatalities 

Students Students must not attend if they have symptoms or have 
tested positive in the last 7 days 

2 4 8 Students must 
engage with the 
NHS Test and 
Trace Process 

7/9/20 School 
Leadership 
Team 

https://www.rcpch.ac.uk/resources/covid-19-shielding-guidance-children-young-people#children-who-should-be-advised-to-shield
https://www.rcpch.ac.uk/resources/covid-19-shielding-guidance-children-young-people#children-who-should-be-advised-to-shield
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Hazard 
Who might 
be 
harmed? 

Existing control measures 

Risk 
rating 
L x S = R 

What other 
controls are 
needed? 

By 
when? 

Person 
responsible 

L S R 

Spread of COVID19 
Coronavirus causing 
mild to severe illness 
and possibly fatalities 

Students If a student becomes unwell in school with a new 
continuous cough, a high temperature or loss of taste or 
smell, arrangements will be made immediately for them 
to be sent home.  Parents and carers to be told to follow 
‘stay at home: guidance for households with possible or 
confirmed coronavirus (COVID-19) infection’, which sets 
out that they must self-isolate for at least 7 days and 
should arrange to have a test to see if they have 
coronavirus (COVID-19). At every first aid incident a 
temperature will be remotely taken. If the student’s 
temperature exceeds 37 degrees, or the student 
complains of a persistent cough, lack of sense of smell 
or taste the student will be sent home.  The student will 
be instructed to wait, in isolation, for collection in the 
Pastoral room. Relatives or carers will be contacted and 
told to follow the COVID-19: guidance for households 
with possible coronavirus infection. PPE must be worn by 
staff caring for the student while they await collection if 
the safe social distance of 2 metres cannot be 
maintained. 

2 4 8 Students must 
engage with the 
NHS Test and 
Trace Process 

Ongoing School 
Leadership 
Team / 
Premises 
Manager 

Spread of COVID19 
Coronavirus causing 
mild to severe illness 
and possibly fatalities 

Students The school cleaning team will perform an enhanced 
clean of any areas that students with symptoms may 
have come in contact with. The Premises Manager, 
through the Office Team, will notify anyone who has 
been in potentially infected areas. 

2 4 8 Daily cleaning rota 
set up to cover all 
areas throughout 
the day 

Ongoing Premises 
Manager 

Spread of COVID19 
Coronavirus causing 
mild to severe illness 
and possibly fatalities 

Students Some people with particular characteristics may be at 
comparatively increased risk from coronavirus (COVID-
19), as set out in the COVID-19: review of disparities in 
risks and outcomes report. This includes those from 
Black, Asian and Minority Ethnic (BAME) backgrounds or 
who have certain conditions such as obesity and 
diabetes. 

2 4 8 Wear appropriate 
PPE and take care 
to maintain social 
distancing where 
possible 

Ongoing School 
Leadership 
Team 

Spread of COVID19 
Coronavirus causing 

Staff Individuals who were considered to be clinically 
extremely vulnerable and received a letter advising them 
to shield are now advised that they can return to work 

2 4 8 School Leadership 
Team will be 
flexible in how 

1/8/20 School 
Leadership 
Team 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/government/publications/covid-19-review-of-disparities-in-risks-and-outcomes
https://www.gov.uk/government/publications/covid-19-review-of-disparities-in-risks-and-outcomes
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Hazard 
Who might 
be 
harmed? 

Existing control measures 

Risk 
rating 
L x S = R 

What other 
controls are 
needed? 

By 
when? 

Person 
responsible 

L S R 

mild to severe illness 
and possibly fatalities 

from 1 August as long as they maintain social distancing. 
Advice for those who are extremely clinically vulnerable 
can be found in the guidance on shielding and protecting 
people who are clinically extremely vulnerable from 
COVID-19. 

these members of 
staff are deployed 
to enable them to 
work remotely or 
maintain social 
distancing where 
this is possible. 

Spread of COVID19 
Coronavirus causing 
mild to severe illness 
and possibly fatalities 

Staff Some people with particular characteristics may be at 
comparatively increased risk from coronavirus (COVID-
19), as set out in the COVID-19: review of disparities in 
risks and outcomes report. This includes those from 
Black, Asian and Minority Ethnic (BAME) backgrounds or 
who have certain conditions such as obesity and 
diabetes. 

2 4 8 School Leadership 
Team will be 
flexible in how 
these members of 
staff are deployed 
to enable them to 
work remotely or 
maintain social 
distancing where 
this is possible. 

Ongoing School 
Leadership 
Team 

Spread of COVID19 
Coronavirus causing 
mild to severe illness 
and possibly fatalities 

Staff Staff must not attend if they have symptoms or have 
tested positive in the last 7 days 

2 4 8 Staff must engage 
with the NHS Test 
and Trace Process 

3/9/20 School 
Leadership 
Team 

Spread of COVID19 
Coronavirus causing 
mild to severe illness 
and possibly fatalities 

Staff If a member of staff becomes unwell in the workplace 
with a new continuous cough, a high temperature or loss 
of taste or smell, they must be immediately sent home.  
Staff to be told to follow ‘stay at home: guidance for 
households with possible or confirmed coronavirus 
(COVID-19) infection’, which sets out that they must self-
isolate for at least 7 days and should arrange to have a 
test to see if they have coronavirus (COVID-19). 

2 4 8 Staff must engage 
with the NHS Test 
and Trace Process 

3/9/20 School 
Leadership 
Team 

Spread of COVID19 
Coronavirus causing 
mild to severe illness 
and possibly fatalities 

Staff The school cleaning team will perform an enhanced 
clean of any areas that staff with symptoms may have 
come in contact with. The Premises Manager, through 
the Office Team, will notify anyone who has been in 
potentially infected areas. 

2 4 8 Daily cleaning rota 
set up to cover all 
areas throughout 
the day.  School 
will sign up to the 
NHS Test and 
Trace Process 

Ongoing Premises 
Manager 

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/covid-19-review-of-disparities-in-risks-and-outcomes
https://www.gov.uk/government/publications/covid-19-review-of-disparities-in-risks-and-outcomes
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
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Hazard 
Who might 
be 
harmed? 

Existing control measures 

Risk 
rating 
L x S = R 

What other 
controls are 
needed? 

By 
when? 

Person 
responsible 

L S R 

Spread of COVID19 
Coronavirus causing 
mild to severe illness 
and possibly fatalities 

Students, 
Staff and 
Visitors 

In the event that someone who has attended school has 
tested positive for COVID 19 the school will contact the 
local health protection team.  The school will follow the 
guidance of the health protection team in compliance 
with the guidance for full opening: schools 
https://www.gov.uk/government/publications/actions-for-
schools-during-the-coronavirus-outbreak/guidance-for-full-
opening-schools 

   NHS Test and 
Trace Process 
followed 

3/9/20 School 
Leadership 
Team 

Spread of COVID19 
Coronavirus by visitors 
attending site 

Students, 
Staff and 
Visitors 

Excepting post and delivery personnel, visitors will be 
discouraged from attending site without a pre-arranged 
appointment. The following restrictions will be applied 
with visitors with  pre-arranged appointments: 

 Only come to site when essential and when 
meetings cannot be conducted remotely 

 All visitors must report to reception 

 All visitors will be required to sign in 

 The signing in screen will be wiped down by the 
receptionist after each use 

 Visitors must use the hand sanitiser provided 

 Visitors to observe social distancing by respecting 
the tape markings on the reception floor area 

 Records of visitors will be maintained 

 An ID card will be activated by the receptionist for 
the visitor 

 All visitors will be met at reception and be advised of 
the precautions required around site by the staff 
member they are meeting with 

1 4 4 Provision of 
protective screens 
in reception /other 
areas where social 
distancing cannot 
be achieved 
consistently 

Ongoing Premises 
Manager 

Spread of COVID19 
Coronavirus by  
students using public 
transport / parents 
attending site 

Students, 
Staff and 
Parents 

If able to do so, students should either walk or cycle to 
school.  Those who cannot do so, we encourage parents 
to bring students to school by car. Drop-off will be at the 
bus turning circle only. Where possible public transport 
should be avoided. Anyone who needs to take public 

transport should follow government guidance. 

1 4 4  7/9/20 Senior 
Leadership 
Team / 
Premises 
Manager 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers#public-transport
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Hazard 
Who might 
be 
harmed? 

Existing control measures 

Risk 
rating 
L x S = R 

What other 
controls are 
needed? 

By 
when? 

Person 
responsible 

L S R 

Spread of COVID19 
Coronavirus by anyone 
attending site 

Students, 
Staff and 
Visitors 

Signage in place to inform people of any new movement 
arrangements such as one-way systems, markings on 
pavements/outside areas for queueing or keeping to the 
left-hand side of staircases, designated entry or exits for 
drop-off or collections for example. 

1 4 4 School has a 
detailed 
operational 
procedure 
document 

7/9/20 Senior 
Leadership 
Team / 
Premises 
Manager 

Spread of COVID19 
Coronavirus by anyone 
attending site 

Staff Sign-in for part-time staff to be achieved using the sign-
in screen in reception using ID cards. 

1 4 4  3/9/20 Office Manager 

Spread of COVID19 
Coronavirus by 
inadequate 
supervision, 
safeguarding and 
resources 

Students 
and Staff 

Ensure that appropriate and adequate supervision is in 
place at all times.   

Clear methods of operation given to staff and students. 

 

1 4 4 Staff training / 
parental/student 
information 
provided 

3/9/20 School 
Leadership 
Team / 
Premises 
Manager 

Spread of COVID19 
Coronavirus due to 
inadequate 
handwashing and 
washroom facilities 
 

Students 
and Staff 

Display Public Health England signage on handwashing 
and infection control. 

Handwashing facilities (running water, soap and paper 
towels) are be available near every entry and exit point. 
Where this is not possible, hand sanitiser stations will be 
provided. 

2 4 8 Operational plan in 
place Hand 
sanitiser location 
plan provided 

3/9/20 Premises 
Manager 

Spread of COVID19 
Coronavirus due to 
inadequate 
handwashing and 
washroom facilities 
 

Students 
and Staff 

Staff and children reminded of the importance of 
frequently washing and drying hands using the correct 
method.   

Ensure good respiratory hygiene by promoting the ‘catch 
it, bin it, kill it’ approach with display of the relevant 
signage.  Good husbandry in place. 

2 4 8 Reminder 
instructions at the 
start of each 
school day by 
tutors 

3/9/20 School 
Leadership 
Team / 
Premises 
Manager 

Spread of COVID19 
Coronavirus due to 
inadequate 
handwashing and 
washroom facilities 
 

Students 
and Staff 

Soap, paper towel and sanitiser stock checked regularly 
and topped up as necessary.  Ensure that adequate 
stock levels are maintained.  Staff aware of how to report 
shortfalls in stock to the Premises Manager. 

2 4 8 At least twice daily 
checks by 
Premises Team 
throughout the 
school day. 

3/9/20 Premises 
Manager 
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Hazard 
Who might 
be 
harmed? 

Existing control measures 

Risk 
rating 
L x S = R 

What other 
controls are 
needed? 

By 
when? 

Person 
responsible 

L S R 

Spread of COVID19 
Coronavirus due to 
inadequate 
handwashing and 
washroom facilities 
 

Students 
and Staff 

All washrooms to be enhanced cleaned at the end of the 
working day.  

2 4 8 Cleaning team rota 
developed based 
on the daily need 

3/9/20 Premises 
Manager 

Spread of COVID19 
Coronavirus due to 
inadequate cleaning 
and waste disposal 
 

Students 
and Staff 

A full deep clean has been undertaken prior to the return 
of pupils in September.   

Premises cleaning increased, frequent cleaning and 
disinfecting of objects and surfaces that are touched 
regularly such as door handles, light switches, handrails 
and lift switches, using appropriate cleaning products 
and methods.   

Detergent wipes will be available for staff to personally 
clean other multiple accessed items such as 
photocopiers, IT equipment, kettles, fridges, white 
boards, pens and access keypads before use.  

Detergent wipes will be available for students to wipe 
down desks, chairs and shared resources before the end 
of lessons where a different bubble is accessing the 
room immediately afterwards. 

Daily waste collection and disposal will be undertaken.  
Ensure correct waste streams are used. 

2 4 8 Cleaning team rota 
developed based 
on the daily need 

3/9/20 Premises 
Manager 

Spread of COVID19 
Coronavirus due to 
inadequate cleaning 
and waste disposal 

Students 
and Staff 

Provision will be made to safely remove any potentially 
contaminated items such as used gloves, face coverings 
and any other arising biological waste for disposal 
ensuring the correct waste streams are used. 

2 4 8 Waste will be 
double bagged 
and marked 
clearly. Waste will 
be separated from 
the general waste 
stream and 
removed securely 
be an approved 
carrier for 
incineration 

Ongoing Premises 
Manager 
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Hazard 
Who might 
be 
harmed? 

Existing control measures 

Risk 
rating 
L x S = R 

What other 
controls are 
needed? 

By 
when? 

Person 
responsible 

L S R 

Spread of COVID19 
Coronavirus due to 
inadequate cleaning 
and waste disposal 
 

Students 
and Staff 

Staff to escalate any cleaning concerns for action to the 
Premises Manager via the Office Team. 

2 4 8  Ongoing Premises 
Manager 

Spread of COVID19 
Coronavirus due to 
inadequate cleaning 
and waste disposal 
 

Students 
and Staff 

Plan cleaning tasks for each day depending on need. 

Provision of PPE gloves and facemask where this is 
appropriate. 

Ensure there is a sufficient stock of cleaning products 

2 4 8 Cleaning team rota 
developed based 
on the daily need 

Ongoing Premises 
Manager 

Breach of social 
distancing when 
entering and exiting 
buildings and 
movement around the 
premises and 
classrooms 

Students, 
Staff and 
Visitors 

Minimising contacts and mixing between people reducing 
risk of  transmission of COVID 19.   

Students, staff and visitors should maintain social 
distancing where possible. 

2 4 8 Markings and 
notices will be in 
place 

3/9/20 Premises 
Manager 

Breach of social 
distancing when 
entering and exiting 
buildings and 
movement around the 
premises and 
classrooms 

Students, 
Staff and 
Visitors 

Reduce movement where possible throughout the 
building.   

Additional and clearly marked access and egress routes, 
to avoid areas of high population; toilets, corridors, stair 
wells, break out areas, halls and shared resources such 
as libraries and photocopiers.  

Highly visible display information on how social 
distancing can be maintained. 

2 4 8 Operational plan in 
place 

3/9/20 School 
Leadership 
Team / 
Premises 
Manager 

Breach of social 
distancing when 
entering and exiting 
buildings and 
movement around the 
premises and 
classrooms 

Students Where possible, movement around the school will be 
kept to a minimum. Year groups will operate as separate 
“bubbles” and will remain in their designated tutor 
classroom unless accessing specialist classrooms, for 
example science, technology, PE, computer science and 
music.   

2 4 8 
 7/9/20 Premises 

Manager 
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Hazard 
Who might 
be 
harmed? 

Existing control measures 

Risk 
rating 
L x S = R 

What other 
controls are 
needed? 

By 
when? 

Person 
responsible 

L S R 

Where possible, classrooms student desks will be 
spaced as far apart as space constraints permit and 
arranged in a forward-facing configuration. 

Breach of social 
distancing when 
entering and exiting 
buildings and 
movement around the 
premises and 
classrooms 

Students, 
Staff and 
Visitors 

Ensure rooms are well ventilated and, where practical, 
doors are open provided fire, security and safeguarding 
rules are not breached. 

2 4 8 
Operational plan in 
place 

7/9/20 Premises 
Manager/ All 
Staff 

Breach of social 
distancing when 
entering and exiting 
buildings and 
movement around the 
premises and 
classrooms 

Staff  Enhanced cleaning of teaching desk and IT equipment at 
the end of each day or at teacher changeover. A 
designated teaching area will be marked in each 
classroom to enable a 2m social distance between staff 
and students 

2 4 8 
Cleaning rota 3/9/20 Premises 

Manager 

Breach of social 
distancing when 
entering and exiting 
buildings and 
movement around the 
premises and 
classrooms  

Staff Provision of second staff room located in the Conference 
room to accommodate social distancing. 

 

2 4 8  3/9/20 School 
Leadership 
Team / 
Premises 
Manager 

Breach of social 
distancing when 
entering and exiting 
buildings and 
movement around the 
premises and 
classrooms 

Students, 
Staff and 
Visitors 

Information and guidance on reducing the risks relating 
to COVID-19 will be available at key points through the 
school site, including tapes, floor stickers posters and 
noticeboards to reinforce social distancing rules and any 
local rules i.e. corridor direction. 

2 4 8 
Operational plan in 
place 

3/9/20 School 
Leadership 
Team / 
Premises 
Manager 

Breach of social 
distancing when 
entering and exiting 
buildings and 

Students, 
Staff and 
Visitors 

Ensure that disabled access routes remain safe and 
accessible to those that require them. 

 

2 4 8  
3/9/20 Premises 

Manager 
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Hazard 
Who might 
be 
harmed? 

Existing control measures 

Risk 
rating 
L x S = R 

What other 
controls are 
needed? 

By 
when? 

Person 
responsible 

L S R 

movement around the 
premises and 
classrooms 

Spread of COVID19 
Coronavirus when 
administering first aid 
 
 

Students, 
Staff and 
Visitors 

Ensure adequate numbers of appropriately trained 
personnel are on site whenever the premises are 
occupied. 

First aiders to be aware of the information from the 
Resuscitation Council (UK).  

https://www.resus.org.uk/media/statements/resuscitation-
council-uk-statements-on-covid-19-coronavirus-cpr-and-
resuscitation/covid-community/ 

First aiders are to ensure that appropriate personal 
protective equipment is worn dealing with a casualty (see 
PPE section below) 

1 4 4  3/9/20 Office Manager 

Spread of COVID19 
Coronavirus when 
administering first aid 
 

Students Students will present to reception with permission from 
teaching staff and be directed to the First aid room. 
Students will be supervised, if required, with regular 
interaction from a safe distance. When the treatment is 
concluded, students must be able to return to lessons or 
will be sent home 

1 4 4 Staff instructions 
given 

Ongoing School 
Leadership 
Team / 
Premises 
Manager 

Spread of COVID19 
Coronavirus when 
administering first aid 
 

Students, 
Staff and 
Visitors 

At every first aid incident a body temperature will be 
taken. If the temperature exceeds 37 degrees it will be 
assumed that the individual has the potential to have 
Covid-19.  As referred to above, if this situation arises 
the individual will be sent home. 

1 4 4  Ongoing First Aiders 

Spread of COVID19 
Coronavirus when 
administering first aid 
 

Students, 
Staff and 
Visitors 

Individuals with cuts or minor injuries will be issued with 
a pre-prepared tray of wipes and dressings for self-
administration. 

 

1 4 4  Ongoing First Aiders 

Spread of COVID19 
Coronavirus when 
administering first aid 
 

Students, 
Staff and 
Visitors 

First Aid areas will be cleaned after each use by the 
student receiving treatment using a detergent wipe ready 

1 4 4  Ongoing Premises 
Manager 

https://www.resus.org.uk/media/statements/resuscitation-council-uk-statements-on-covid-19-coronavirus-cpr-and-resuscitation/covid-community/
https://www.resus.org.uk/media/statements/resuscitation-council-uk-statements-on-covid-19-coronavirus-cpr-and-resuscitation/covid-community/
https://www.resus.org.uk/media/statements/resuscitation-council-uk-statements-on-covid-19-coronavirus-cpr-and-resuscitation/covid-community/
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Hazard 
Who might 
be 
harmed? 

Existing control measures 

Risk 
rating 
L x S = R 

What other 
controls are 
needed? 

By 
when? 

Person 
responsible 

L S R 

for the next student and enhanced cleaned at the end of 
each day. 

 

Spread of COVID19 
Coronavirus when 
administering first aid 
 

Students, 
Staff and 
Visitors 

Provision will be made to safely remove any potentially 
contaminated items such as used gloves, face coverings 
and any other arising biological waste for disposal 
ensuring the correct waste streams are used. 

1 4 4 Waste will be 
double bagged 
and marked 
clearly. Waste will 
be separated from 
the general waste 
stream and 
removed securely 
be an approved 
carrier for 
incineration 

Ongoing Premises 
Manager 

Spread of COVID19 
Coronavirus when 
administering first aid 

Students, 
Staff and 
Visitors 

Accurate records will be kept of first aid treatment. 1 4 4  Ongoing Premises 
Manager / 
Office Manager 

Spread of COVID19 
Coronavirus when 
administering first aid 
 

Students, 
Staff and 
Visitors 

First aid treatment within 1m of any patient will only be 
given when PPE has been applied by the First Aider. 
PPE will include gloves, disposable gown and face 
shield. 

Minimise number of First Aiders and time spent with 
patient within the 1m zone. 

Record violation of 1m zone on accident incident form 

Supervising staff will wash their hands thoroughly for 20 
seconds after the student has been picked up 

2 4 8 Staff training 
carried out 

Ongoing Premises 
Manager 

Spread of COVID19 
Coronavirus through 
inadequate personal 
protective equipment 
(PPE) and face 
coverings  

Staff  The correct PPE for the tasks being carried out must be 
in accordance with site and COSHH guidance and risk 
assessments (available from the Premises Manager)  

2 4 8  3/9/20 
Premises 
Manager 

Spread of COVID19 
Coronavirus through 
inadequate personal 

Staff Whilst wearing a face covering or mask in educational 
establishments has not been recommended by the 
government, suitable PPE is available to all staff that 

2 4 8 Ensure weekly 
stock check of 

3/9/20 Premises 
Manager 
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Hazard 
Who might 
be 
harmed? 

Existing control measures 

Risk 
rating 
L x S = R 

What other 
controls are 
needed? 

By 
when? 

Person 
responsible 

L S R 

protective equipment 
(PPE) and face 
coverings 

need it. Relevant staff have been provided information, 
instruction and training on how to correctly use and 
remove the PPE, as well as how to maintain and store 
PPE (if applicable).  

PPE equipment is 
undertaken 

Spread of COVID19 
Coronavirus through 
inadequate personal 
protective equipment 
(PPE) and face 
coverings 

Staff An assessment of need will be undertaken before issuing 
any PPE. 

A central stock will be kept in the Finance office. 

A significantly larger than normal stock of cleaning 
products and hand washing products and PPE will be 
kept locked and with limited access. 

2 4 8 Ensure weekly 
stock check of 
PPE equipment is 
undertaken 

3/9/20 Premises 
Manager 

Spread of COVID19 
Coronavirus through 
inadequate personal 
protective equipment 
(PPE) and face 
coverings 

Students Wearing a face covering or mask in educational 
establishments has not been recommended by the 
government and any students wearing non-disposable 
face coverings when arriving to school will be expected 
to bring a plastic bag to keep these in during the school 
day.  If the student is wearing a disposable face 
covering, these will be put in a covered bin at the end of 
the driveway.  Students must wash their hands after 
removing their face covering. 

2 4 8 Waste will be 
double bagged 
and marked 
clearly. Waste will 
be separated from 
the general waste 
stream and 
removed securely 
be an approved 
carrier for 
incineration 

7/9/20 Premises 
Manager 

Spread of COVID19 
Coronavirus when 
handling paperwork 
and deliveries 

Staff All staff must avoid sending items via post where 
possible. Electronic formats are preferable.  Try to 
reduce printing where possible. 

Paperwork should be kept to a minimum and avoid 
sharing of papers, pens etc. 

When dealing with high volumes of paperwork or 
deliveries, ensure that frequent effective handwashing or 
hand sanitisation is undertaken. 

1 4 4 Gloves available to 
staff handling 
paperwork and 
deliveries 

3/9/20 Premises 
Manager 
Office Team 

Adversely affected 
mental health  

Students 
and Staff 

The government has produced guidance for parents and 
carers on supporting children and young people’s mental 
health during the pandemic. 

All staff are made aware of how to access mental health 
support during the COVID19 crisis, including the free 

1 2 2  3/9/20 School 
Leadership 
Team 

https://www.gov.uk/government/publications/covid-19-guidance-on-supporting-children-and-young-peoples-mental-health-and-wellbeing/guidance-for-parents-and-carers-on-supporting-children-and-young-peoples-mental-health-and-wellbeing-during-the-coronavirus-covid-19-outbreak
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Hazard 
Who might 
be 
harmed? 

Existing control measures 

Risk 
rating 
L x S = R 

What other 
controls are 
needed? 

By 
when? 

Person 
responsible 

L S R 

sources of help and support available via the NHS and 
online. Encourage staff to discuss any concerns. 

Line managers to maintain regular contact with their 
teams including any remaining staff working from home 

Spread of COVID19 
Coronavirus through 
inadequate procedures 
around eating lunch 
and provision of school 
meals for eligible 
Students  

Students 
and Staff 

Student year groups will access the food servery at 
designated times. The food service will be a takeaway 
service only. Students will stay in their allocated 
designated tutor classroom or designated outside area 
for break and lunch times.  Entry and exit to and from the 
servery will be controlled in a one-way system. 

Students to be encouraged to wash hands before eating 
– sanitiser available. 

Parents must top-up their child’s lunch money account 
with sufficient funds via the Parentpay facility. The on-
site cash top-up facility will not be available.  Loans to 
students for lunch money will not be available. 

Staff will be able to pre-order a collection of food from 
the servery at designated times.  

1 4 4 Reminder 
instructions at the 
start of each 
school day by 
tutors 

3/9/20 School 
Leadership 
Team / 
Premises 
Manager 

Statutory Inspections, 
review of existing risk 
assessments and 
procedures and 
communications to 
staff, Students and 
parents 

All 
occupants 

Ensure ongoing communication (and training where 
applicable) of revised risk assessments, processes, new 
procedures and arrangements to staff, Students, parents 
and Governors: COVID-19 RA, alternative layouts 
(classrooms, circulation), PPE, fire evacuations, cleaning 
regimes and COSHH, child protection policy, 
safeguarding lead arrangements, protection of 
vulnerable children, welfare and mental health, etc.   

Ensure individual needs and risk assessments are 
reviewed.  Consider those individuals who may require 
additional support. 

Encourage feedback as to what is or is not working and 
concerns for consideration and implementation.   

1 4 4 Virtual or face-to-
face meetings as 
appropriate 

3/9/20 School 
Leadership 
Team / 
Premises 
Manager 

 


